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ProposalBuilder: User 
Interface and Document 
Build Updates; Signing 
a Proposal 
Several changes were made to the 
ProposalBuilder User Interface and 
Document Build features, including: 

Tabs within the Properties Menu 
Along the right-hand side of 
ProposalBuilder documents is the 
document panel, as shown to the 
right.  

In an effort to shorten the length of 
this panel and reduce the need for users to scroll down to find important options, several tabs were added to 
the Properties menu, including: 

• The Details tab, which is a place for the document owner to edit information about a document. It
allows editing of the Title, Client, Description, Tags, Template, Owner, Value, Expiration Date, and any
Document Relationships.

• The Design tab, which allows users to access any themes to apply to proposals to help meet their
company’s brand preferences. Applying a brand-specific style to proposals is one of the main benefits
of building documents in ProposalBuilder, and this feature can now be accessed using the Design tab’s
drop-down menu to apply a theme.

• The Privacy tab allows users to control privacy settings quickly and easily, allowing users to enable
document access codes,
share documents with
specific workgroups, or make
it public or private.

Content Menu 
The Content Menu, previously 
named Assets, allows users to access 
Files, Images, Pages, Text Snippets, 
and Variables to add into their 
document, as shown to the right.  
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The term Assets is changed to Content in all other aspects of ProposalBuilder as well to allow for a more 
intuitive user experience. 

Content Pages have also been 
simplified to Pages throughout the 
application. The Content menu also 
allows users to add new content with 
the Add New button at the top of this 
menu.  

Version Menu 
ProposalBuilder allows users to 
create multiple versions of 
documents, and the Versions menu 
was updated to make this process easier. 

The New Version button is readily available at the top of the Version Menu, along with a drop-down menu to 
see other versions of the document. This is also a place to double check if you are working on the most current 
version of a document.   

Download Button 
The Download Button moved from the Table of Contents to the bottom of the right-side Document Panel, 
making this functionality more accessible and intuitive. 

Signing a Proposal 
When it’s time to sign a proposal, 
sales representatives need to 
publish their proposal by selecting 
Publish Now, as shown to the right. 

Once the proposal is published, the 
next action will be selecting the Add 
People button to add people who are 
able to view the proposal. 

When adding people, a first and last 
name, and email address must be provided. Each person must also be designated as a signer, as shown on the next 
page. 
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When adding people, the sales representative should be added first, followed by the prospect, and, finally, the 
appropriate manager. 

Once the appropriate people are 
added to the proposal, select Send 
Email Now to obtain signatures. 

If you have ProposalBuilder questions, 
please contact ABM Franchising Group 
Support at bus.sys.support@abm.com 
or 724-873-2977. Click here for the 
TEGG Technology Update archive. 

Want more TEGG news and 
announcements? Stay up-to-date with 
TEGG Mobile by visiting 
TEGG.com/news from your computer 
or mobile device. 
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